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Subject : Hindi Incentive Allowance to stenographers/typists for doing official work in Hindi in addition to English

ATATET & TF FEAT U-49/16/02/2022-T.4., &ATB 09.04.2025 & HIshdt # FRAd Ream Srar & 6 R & stRaR 99T @1 ggran
3 F 32T T TIHWT FIART g7 39N & IfARE RE F WA wwws v F v nyfaiter < o R dicaead o & @
T R I ¥ 3 A @ TR o PEgEr € -

In pursuance of Headquarters letter no. A-49/16/02/2022-0.L.,dated 09.04.2025, it is informed that to promote the progressive use of

Hindi, the Department of Official Language has made a provision to award Hindi Incentive Allowance to the stenographers/typists for
doing official work in Hindi in addition to English. The conditions related to this scheme are given below-

1. 38 A & AHeddid s heist A & N 36T F -y Bl A nfea donr e arer snyfeftet /S (3R
Ao RREERE) B T5 DeTe s R S ¥

Under this scheme, the Incentive Allowance is awarded to the stenographers/typists(including Lower/Upper Divisional Clerks) for
doing the required typing work in Hindi alongwith English during every calendar month.

2. 3rgda ura feoufowr/ueu/uus/ad ufdfed srgar 300 fecufomy/uwu/uas/ /g ufd s B # cfpd o ara 3iash
megfaftie /ghd (3aX/vaX Al fafe aftd) 38 Ao & seadia vicaea T & o= §)

English Stenographers/Typists(including Lower/Upper Divisional Clerks) typing five notings/drafts/documents/letters per day or
300 notings/drafts/documents/letters per quarter on an average in Hindi, are eligible for the incentive amount under this scheme.

3. U Jmfoiftet/dmet (3R /uaR Aol fafis afed) @t waAT: 240/- dUT 160/- Uicates T fdare fGam smeem|

Incentive Allowance of 3240/- and 160/~ will be awarded respectively to the eligible Stenographers/Typists (including
Lower/Upper Divisional Clerks) per month.

4. g TR o4 dda ¢ e Seen 3R 37 R W AEE I, ORI 91T, A9R U o1 AT IS 3T T & ARl el
This special allowance will not be considered as salary and Dearness Allowance, Rent Allowance, City Compensatory Allowance
or any other allowances will not be payable on this.

5. ag Aol forEd reddia REr Yoy /Eahor URIaTor Aheldiqdes U e W dafhd add & &0 & 3R aaa gigar & sl
T TN WAl Weg 9 SHEANT B 3 AT b Heddid i fHe o, a9 & AH daa it o o wew e} e
S|

The scheme under which advance increments are granted as personal pay on successful completion of Hindi stenography/typing
training will continue to be in force. But once the employee starts availing the benefits under this scheme, the benefit of advance
increments will be discontinued.

6. TaT MY /Cwhm (R /g Foft fte aftd) aial At & F YE W ¥ URTAS ©F AQET & fow JUET A0
ufdaTe, 3% TO YA o A6 A Th R ISTHNT ATET H Jsidn|

From the start of work in both languages, the respective English Stenographers/Typists (including Lower/Upper Divisional
Clerks) will send the requisite certificate to the Official Language Branch every month for the first six months, thereafter once

every three months.

7. 3Tge 3ed U 0T 3M¥eRT gRT ufdesdneiRa Seafaf@d gyaT & 3ndes &

The willing applicants will apply in the following form duly countersigned by his/her controlling officer-

YJ4/Form
TE TATOTT TRRAT FTAT & T /A
LS L 1 - R qIET/AMET BT /INTUTAT-TE-ATET BRATHT oo a
.......................................... T e seneeenenTD T AR A 31U B BT o dWT Bl amyfafd/Epor A fra

& & fFv aw Fw & 7, 3ugw A9 # deda 5 RoufPEt/awd/gua /e ufafea @ sude e # @ 300
fecaforal/uea /guT /a3 & o T@ A
It is certified that

anch/Branch office/DCBO ...........ccoooiiiiiiiiiiii did a part of his/her work in Hindi stenography/typing

s e
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0 The quantum of work done in Hindi was not less than average five
notings/drafts/documents/letters per day in the above said month or three hundred notings/drafts/documents/letters in the
above said quarter.

Ao FRPRT F FEX Afed T8
Signatures of the Controlling Officer along with stamp

FUAT 38 TN YA /Ehepi (3R /uaX Avh faftt afed) & doa 7 «d|
Please bring it to the notice of all the stenographers/typists(Including Lower/Upper Division Clerks).

I% TRUT SRt 3egaT & Al & ST R o T §

This circular is being issued with the approval of the Head of the office.

ufd/To

Digitally signed by
Shraddha Verma
Date: 02-05-2025
10:24:46

(#1€T gAT/Shraddha Verma)
el eI (TSTAT) / Assistant Director (O.L)

1. FeIfeeres, Feared, ..., a3 e & g@and
Director General, Headquarters, ESIC, New Delhi for information please.
2. fash aftm, s Pds, & srted, &.3.d.Fw, sEgl
Personal Secretary, RD, Regional Office, ESIC, Kanpur.
3. woft e wa wrifer sredieres, & @rtTe™, @389, HEqe
All Officers and Office Superintendent, Regional Office, ESIC, Kanpur.
4. @ e ggus,/aalt @ Rfca 3o, by arer srto/ sivares-we-amar sRited, s erRied, B8R
PIAGT |
All Branch Manager/IMO Incharge, Subordinate Branch Offices/DCBO Regional Office, ESIC, Kanpur.
5. & Frfe vd ey amEn Srifer /St &0 R0, FaQR F auf S|
All officials of Regional Office and Subordinate Branch Offices/DCBO ESIC, Kanpur.
6. dguTsc Tauw, & Hrifed, F.3.4.AMH FAG B dTEEE W HTAS W ]
Website Manager, Regional Office, ESIC, Kanpur to upload it on the website.
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