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URUT/Circular

vz Treremw iy & pricaaa & v AuiRa Sie-figt @1 seques

Subject: Compliance of the prescribed check-points for the implementation of the Official Language Policy.

3UFd v W e FRffed, S Td AUEET A Fterdl & gH ARISING/AHaRET & A # @l S § 6
Y WHR A TTAE Afd & gae dicadd Ul AqAW gl & e gafa &xa & fov geaes, saad a7 d@en
o grr S fig AuiRa fhe e §1 dwda g afafa s of fhe srfory @ fAfieror aect & ar st figat & srequrerar &
& FHIET A §l 3T A [ B FE-Ead W @ 3R/t & da ofmnfoa fear smar @ &1 i aesmr
FReaad dfAfa & domi F A 39 aw W W RAeqd @=t & S ¥ AR eriew ugm/fueE wems g a@el
HRABINGT/FHEEAT 8 SAPT P86 8 AU I & o0 Pl AT §| FEATT & U7 HE&AT T-49/18/2/2024-T.H1.(3= &g) &=

21.04.2025 & HJEOT H S TGt B 3@ IERY b WY GA: GR=TiT fHAT S @1 & 6 PUAT FeADT AT-YTARAT IUTel FiART
forar Se

On the subject cited above, it is brought to the kind notice of all the officers/employees of the Regional Office, Chennai and
subordinate Branch offices that checkpoints have been set by the Headquarters, ESIC to ensure the implementation of the Official
Language Policy of the Union Government and compliance of the Official Language Rules. The Parliamentary Committee on Official
Language reviews the compliance of checkpoints whenever it inspects any office. These checkpoints are being circulated among all the
officers/employees from time to time. These checkpoints are also discussed in the meetings of the Departmental Official Language
Implementation Committee in detail and all officers/members are asked by the Head of the Office to comply with these strictly. In
pursuance of Headquarters letter no., A-49/18/2/2024-OL (Checkpoints), dated 21.04.2025, the checkpoints are being re-circulated with
the request that 100% compliance of these may be ensured.

4R St feig/PRESCRIBED CHECK POINTS

AT RAFTH Y GRT 3(3) & T 3 dTel AT, 8- TRu,
IR 3 @Y 3R Tu § Famd §u F IR e

Issuance of documents prescribed under Section 3(3) of Official Language Act
such as general orders, memoranda, circulars etc. in bilingual form

& 3 urg uat o 3R R & I Sen
Letters received in Hindi to be replied in Hindi
formhl W U f&dr & forgarn

3 | Writing addresses on envelopes in Hindi

TEATERT 31Tl e
Signatory Officer/Branch

FEdTeRadT fAHRY e
Signatory Officer/Branch
T ATEIRABRY/SRIGAT JABRT dar Wil T Iwor QEm
& 31T/ All Branch officers/issuing officers and officer

of the Diary and Dispatch Branch
Fofr iR/ araTeRedT 31T

Foft gzl o &0 & JaR/u=eT e

To prepare/use all letter heads in bilingual form

All Branch Officers/Signatory Officers

foreett va qar gRedes/Aar sifforat & i fgamdt @ aur a9t ufafdan
gfafyar & # forar Smar/Bilingual Headings on Registers and Service

Books/Service Cards and making entries in them in Hindi

URMET M@l & 3TTAPRY/ @ fAhRY

Officer of Administration branch/Account’s Officer

wWe i A, AHAUee,, s a3l Fandt wv F gaEn

Preparing Rubber Stamps, Name Plates, Signboards etc. in bilingual form

TIA/AETAT mEr & 3wy

Officer of General/Concerned Branch

‘P T G & T Yo WAERT B A = arel UF 300 faaia: R’y &
SR &A1/ Issuance of letters etc. to the State Governments of 'A' and 'B'
regions mandatorily in Hindi

EEATERehdl TABRY/TEd mar

Signatory Officer /Concerned Branch
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gt SR /seriiaaa dr Tl /caaedr ARTT ATET & ATAPRyEE fAFRY
8 Purchase/Arrangement of bilingual computers/electronics Officer of General Branch/Purchase Officer
R & urg e, e A1 ITHE T 3R AfaEd: R oo F & Rwr | exaeRedr ity
9 | f&ar SEr/Reply mandatorily in Hindi only to the applications, appeals or Signatory Officer/Branch
representations received in Hindi
gl fasmhy doat H FRIGD aw FRiga dfFada: Gomdh ¥ F S8 w1 | dod & IeTsyAEAERGd fAERy/Ead mar
1o | T AT Yo A AT Ry HIOT F FaAfAd FAVTo issue the agenda | RIBRY m@Td
points and minutes of all the departmental meetings mandatorily in bilingual Chairman of the meeting/Signatory Officer/Concerned
form and to conduct the proceedings of the meetings in Hindi Branch Officer/Branches
TSTATYT FRIad AiATd & HETeT Ud Feedt gRr fRdr & & fosumea TSTATYT FRATaI AT & ACT4T, Feeg Fg doar af
11 | Work execution in Hindi by the Chairman and members of the Official H&EI/Chairman, member secretary and all members of
Language Implementation Committee the Official Language Implementation Committee
FH FFYEA H gAdis dRd Rar T 3UgH AT SUAY BT 9T goTrelt ema@r & fAGNT dour T $-FT Ihdr
12 | 317 & & AT S/To provide appropriate Hindi software including 3TYHRY/ME@IL/Officer of system Branch and all e-mail
Unicode in all the computers and to send the e-mails in Hindi issuing officers/Branches
SIS (FIRATERY/IETATS) §RT YT H A0 A arel Afd/ABadcsd Bl Td | HHAT M@l & HAER/Fdd Jhemehdr AR/ meEr
Td AlTh AHG B GHE T A & o vd g Hamr S BT
13 Printing and publishing of printed/cyclostyle forms and standard drafts used Officer of General Branch/Concerned User Officer/Branch
by the unit (Office/Hospital) in bilingual form Officer
Rreuet o W A1 S ATl ol TR 3 ¥ AT 50 Ui TR @y oy | WHA/SHFHIE AT iR
14 | yfAaa: R’ Auat ) AT SE/To spend minimum 50 percent amount General/Public Relations Branch Officer
on Hindi advertisements out of the total amount spent on advertisements
Jease @ g aur dedse W Al (T9-cgaer 3fg) o &0 & | dewse T gayd aur uF 3nfe Ikiewdr
15 | & & 3rgels AT SE/Bilingualization of the website and uploading material | 31fA®RY/HEAIT M@/ Website Content Manager and Letter
(correspondence etc.) on the website in bilingual form only etc. issuing Officer/concerned Branch
U F HIY F gANEAG TUE H SWRaded @ sfafawd e SPTS (PrATeId/ITETTeT) 3HEHET
At & suddl aur Feg WAR gRI FHI-FHT W S0 fhu arw et @ | Unit (Office/Hospital) Head
16 | TEMRT T @ 3e]UTel GIATRIT Pe/ar=)
Responsibility of the Administrative Head in relation to compliance (to ensure
proper compliance of the provisions of the Official Language Act and Rules
and directives issued by the Central Government from time to time)
| T I RE # we & fow RAfE amanst # s fafafte amast & sfRed/RfAe aman
Compliance in Branches Specified for carrying out the entire work in Hindi Officers of Specified Branches/Specified Branches
8 sulRufy ofSer & FfFwr & A qur geaeR & & gar ol emenfaerdY/ Al wIfdew
Names and signatures of the officials in the attendance register in Hindi All Branch Officers/All employees

g TRUF & G ARled & gl & Sy fhar o W@ R

This circular is being issued with the approval of Regional Director.

Qﬁﬁlﬁ/Copy -

Digitally signed by
Shraddha Verma
Date: 25-04-2025
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(#rg1 a1/ Shraddha Verma)

e fAcee (I0.4T.)
Assistant Director (O.L.)

1. FEARAS (I.87.), FEITer,F.30.. e, Gody srad, A3mésh am, a8 Roah|
Director General(OL), Headquarter,ESI Corporation,Panchdeep Bhavan,CIG Marg,New Delhi.

2. gfre were, s Ademd, s wRie™, FEgRl
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Personal Assistant, Regional Director, Regional Office, Kanpur.

3. AVAA oo , 3U/HeRE fAderd, s wrter, gl
ME/MIS.eiiiiieeccceceeeeeee ,Deputy/Assistant Director, Regional Office, Kanpur.

4. M/AFN , T fafrcar 3wy Rfvcs aadar sfery/Rfscn RéhAmams sffeareST
HIAT, HAG|
MPE/MIS. e , SMO/ MVO/ MR/ AE, Regional Office, Kanpur.

5. T rEr vaus/uARr e Rfecar 3w, ey amEr et/ s writey, &4 A, e
All Branch Manager / IMO Incharge, Subordinate Branch Offices/DCBO, Regional Office, ESIC Kanpur.
6. T AS/Notice Board.

7. d9@Ee gdud/Website Manager.
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